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Guide for the Very Impatient

This guide will help you get started very quickly with a minimum of time
commitment on your part. This exercise should take you no more then %
an hour to complete.

Included on the media that came with ExisStudio is a sample csv file
called “simpletest.csv”. We will be using that file in this exercise.

We will assume that you have successfully gone thru the registration
process and have logged into the system.

Step 1: Erase All Data

Let’ s make sure we start with a blank slate. This step is only necessary
IF you have previously loaded some data. If not, proceed to step 2.

Navigate to Tools = Data = Erase

Select the tab that says “Erase All Data and Definitions”.
Click on “Erase All Definitions and Data”

Click on “Confirm All Definitions and Data Erase”

Step 2: Category Wizard

Create one simple category using category wizard.
Navigate to File > Category Wizard
Click on “Click Here To Begin”

Click on “Click Here To Select File”



Navigate to where you have the software and locate the “simpletest.csv”

file.
Click “Open”

If you made it to this point, your screen should look like this:

_En. |Eategury\'¢'izar’d

=10l x|

‘welcome To Categary Wizard!
—Step 1 0f 4
—Step 1 Help

f'ou may have as many categories of data to be uploaded ta Exis1 as you need. For each category you need to have a sample fle on your computer.

The data must be delimited. This wizard will use this data to define the categary. Categories that have had data imported for them, will not be modifiable,
you will need to delete all data first. =

—Select file or use the drop down box ta select an existing cateogry

Click Here To S5elect File - OR - zelect an existing category to update Select a category ;I

File Dptiong: you can see the effect of selecting different optionz in the preview window below

Does the first ine of the file contain ttles / column headings? v
Dielimiter used to separate elements of data in file, typically comma: |_

Text qualifier uzed to indicate text containing delimiter","). typically double quotsln

—Preview your file

invoice | invoice-ine | customer | product | [ty Sald | amountl tran date |
123 1 bob saw 2 10 5/1/2009
123 2 bob hammer 1 20 5/1/2009
456 1 joe 3aw 2 10 4/1/2009
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Click “Next”

In the step 2 of the category wizard type in “Invoices” for the category

name.

Leave the other defaults as is.

Click Next



In this step we will define some columns.

Click on the column title like so:

E. |CategoryWizard O] x|
Tranzactional categony: |nvoices
—Step 30f 4
i~ Instructions

Please click on the column title in the file layout box below. You need to do this for every column in your file/category definition. Select appropriate
parameters then click Create/Update column. &fter every column is defined. click Mexst to continue to last step.

— Column Properties
—Mew Element or Existing

Select Ewisting Element ———————— [~ Element Type Element Property
|5 this & new element. or has it
already been created az part of

another category, example; item Select an element ;I | Numeric [units $$F only]  C Date I™ Year ToDate
id/product id can be in multiple

categaries, Or click on "MOT
LSED"

' bslpkanumeric " Transaction D ate I Unique |dentifier

| Fiscal Year ™| Quarter To Date

£ Fiscal Perind Element Type Help | Elmnt Froperty Help |
”Update element name and press Createslpdate buttan

Cormiem | T
’

*Heculd%ﬁlease click on the column title to identify it's properties. You must update properties for every column.

€ Ewisting ' Create :

Mot Used

Invoic invaice-line | cuztomer I product | Gy Sold | amountl tran date |
123 1 bob Taw 2 10 5/1/2009
123 2 bob hammer 1 20 5A1./2009
456 1 joe zaw 2 10 4142009

‘r'ou have defined 0 out of 7. Please define all columns.

CAMCEL PREWIOUS MHE=T FINIEH

The invoice column will light up in yellow (selected color).
Click on the radio button “Create New”

Click on “Alphanumeric” in Element Type box.

Click on “Unique Identifier” in the Element Property box.

Leave the element name as is (should say “invoice”)



Click on “Create Column” — the column will change the color to green

(index color).

Repeat the same basic process for the next 5 columns as follows:

Invoice—line = Create New = Alphanumeric = Unique Identifier 2

Create Column

Customer = Create New = Alphanumeric = Create Column
Product > Create New = Alphanumeric = Create Column

Qty Sold - Create New = Numeric =2

Create Column

Amount = Create New = Numeric = Create Column
Tran—date = Create New = Transaction Date = Create Column

At the end of this your screen should look like this:

jE;. |EateguryWizarﬂ = -

Tranzactional categony: Invoices

s =]

—Step 30F4

— Instructions

Fleaze click on the column title in the file layout box below. You need to do this for every column in vour file/category definition. Select appropriate
parameters then click Create/Update column. After every column i defined, click Mext to continue to last step.

— Column Froperties
i Mew Element or Existing ———— —Select Existing Elemert

|5 this a new element, or has it
already been created az part of
another categony, example: item Select an element ;I
id/product id can be in multiple
categaories, Or click on "NOT
[I5EGR

€ Existing € Create New

Elemert Type

Element Property

€ Alpkanumeric " Tranzaction Date ™| Urique |dentifier
€ Mumenc [units: $33 otilv] [ Date [T Year ToDate
¥ Fizcal Year [T Guarter To Date

) Fiseal Periad Element Type Help | Elrmnt Property Help |

—Update element name and press Create/lpdate button

£ Mot Used Element Name Itran date

—Record layout, Pleaze click on the column title ta identify it's properties. You must update properties for every colummn.

invoice | inwoice-line I custamer | product I Oty Saold I amountl tran date I
123 il bob saw 2 10 5/1/2009
123 2 bob hammer 1 20 5/1/2009
456 i joe saw 2 10 4/41/2009

rou have defined ¥ out of 7. ou have defined a transaction date: tran date

CAMCEL I PREYIOUS I
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Click “Next” to continue
Leave everything as is on this screen and press “Finish”
Click on “Exis Category Wizard”.

Step 3: Create a Perspective

Navigate to Perspectives = Perspective Maintenance
Click on “Click Here To Begin”

Click on the Orange Plus Sign in the tool bar row in the upper portion of
the screen (new inactive perspective will be created)

Important; Check off the “Active/Inactive” box in the row of the
perspective that you just created.

Click on “Edit Details” in the Perspective Definition box in the row of the
newly created perspective.

From a “Select an element to add” select “customer” (it will be added to
the perspective)

From the “Select an element to add” select “product”

From the “Select an element to add” select “invoice”



At this point your Perspective definition screen should look like this:

Es. |PerspectiveMaint =10 x|

P 4L efr b b4 X @

[ Perspective Maintenance
‘welcome to Perspective maintenance. Perspectives define how you can zoom into pour data to quickly access actionable information. ‘You can have as many perspectives as you like, but you must

have at lzast one.
Click Here To Begin

—Perzpective Definition
To create a new perspective click on "+ icon in the tool bar. To edit a perspective, click on "Edit Details" button next to the perspective. Femember to give a meaningful name to a new perspective by editing the desription.

Action | Activednactive | Description | Date Created | Date Modified | Create By | Modified By

Edit Detais 7] New Perspective # 1 5/25/2009 8:29 .. | 5/25/2009 830

—Perspective Detail Dril Down
Perspective Detall for. ~ Mew Perspective # 1 Select an element to add j (
[product finvoice | ) You may change the
customer product invoice

perspective name if you like
here

Instnuctions
1. ADD - to add elements to a perspective simply select an element from the drop down list.

2 DELETE - delete an element from the list by clicking on the column heading, then click the Delete button.
3. REARRANGE - by dragging the column title to the right place.

You Have Unsaved Changes - Click Here to updatel UndoAll Changes |

—

Click on the “You have Unsaved Changes” button to update Exis.
Close the perspective screen.

Step 3: Create a View

Navigate to Views = View Maintenance
Click on “Click Here To Begin”

Click on the orange plus (+) sign in the tool bar row to create a new view
(it will be automatically created as active).



Click on “Edit Details” next to the view you just created in the View List
box.

From the “Select an Element to Add” drop down select “amount”. It will
be automatically added to your view.

From the “Select an Element to Add” drop down select “Qty Sold”. It
will be automatically added to your view.

From the “Select an Element to Add” drop down select “Custom
Expression”

Change the title of the “Custom Expression” in the Column Properties
window to say “Sample Calculated Column”

Your View screen should look like this:

e =1
B 1 of1 | b B 4}:@

[ Wiew Maintenance
‘welcome to View maintenance. Here you can define warious views into your numeric data that users can browse using Exiz Browser. A view iz a collection of meaningful numerical elements.

Click Here ToBegin
iew List
Action | Activedlnactive | Wiew Description | Date Created | Date Modified | User Created | User Modified Ji
Mew view 31 5/26/20098:33 .. | B/25/20098:33 . | enig]D
Instiuctions: 1. To create a new view, click on "+" in the tool bar. 2. Update view description. 3. Click on "Edit Details" nest ta the view to add some columnsz to that view,
—Wiew Layout ]
Instructions: To add a column, select an element from the element list. To update or delete existing column click on the column heading [tite). Tao reorganize column order drag column title left or right.
Views . New view #1 Select an element to add j
amount |aty Sold [CUSTOM EXPRESSION | -
amaunt Oty Sold CUSTOM EXPRESSION
CURREMT MONTH CURRENT MONTH EXPRESSION UNDEFINED p—

—Column Properties

General Element Properties | Expression (calculation] Based I Drefine KPI for this column here I

Select an element

Eslhaii Tz ICUSTDM EXPRESSION Multiplier. IT Rounding: |0 Decimals: IU

Instiuctions: Update the column tithe, multiplier and rounding. I this is & custom column. please define an expression in the expression tab.
“Tou can alzo add a Key Performance Indicator to this column by gaing to the KPI tab. After vou are done, click on "Save Changes Ta
Calumn'

Delete element CUSTOM EXPRESSION from view

You Have Unsaved Changes - Click Here 1o update! Undo Changes |
e




Click on the Expression calculation.

In the “Select an element to add” drop down select “Amount”
From the “Group 2” box click on a multiplication sign

In the “Add Constant” box type in 10, click “Add Constant”

Your window should look like this:

=101 x]

BT BT o1 | b ,,-.-{p,g;.

i Wiew Maintenance
“wielcome to View mantenance. Here you can define various views into your numeric data that users can browse using Exiz Browser. & view iz a collection of meaningful numerical elements.

Click Here To Begin
—Wiew List
Action | Activedlnactve | VWiew Description | Date Created | Date Modified | User Created | User Modified I
Mew view 31 5/25/20098:33 .. | 5/26/20098:33 . | exis10
Instructions: 1. To create a new view, click on''+" in the tool bar. 2. Update view description. 3. Click on "Edit Details" nest to the view to add some columns to that view.
—Wiew Layout

Instructions: To add a column, select an element from the element list To update ar delete existing column click on the column heading [title). To rearganize column arder diag column title left or right.

Wiew:  Mew view #1 Select an slement to add j
amount |oty Sold |Sample Calculated Column | -
amount Oty Sold Sample Calculated Column
CURREMNT MOMTH CURRENT MOMTH {amount} * 10 | |

i~ Calumn Properties

General Element Properties  Expression [calculation] Based | Define KPI far this colurmn herel

i~ Calculated Element Constructor

Group 1 Group 2
- [ | Selact an element to add 'I Add Eonstant > |1U + - | - i | ) |
Erpression "window
(Expression: {amount} * 10

AddE xpression To This Column

You Have Unsaved Changes - Click Here 1o update! Undo Changes |
——

Click on “Add expression to this column”



The final screen should look like this:

8 [= 3
BT I Y o | b 4;‘@

—Wiew Maintenance
Welcome to View maintenance. Here you can define wanous wiews into your numeric data that users can browse using Exiz Browser A wiew & 3 collection af meaningful numerical elements
Click Here To Begin
 Wiew List
Action | ActiveAnactive Wiew Description Date Created Diate Madified User Created User Modifisd
New view # 1 5/25/2009 833 .. |5/25/2009 B33 ... | exis10 exis10
Instructions: 1. To create a new view, click on "+ in the tool bar. 2 Update view description. 3. Click on "Edit Details" next to the view to add some columng to that view.
—Wiew Lapout |
Instructions: To add a column, select an element from the element list. To update or delete existing column click on the column heading [title]. To reorganize column order drag column title left or right.
Wiew:  New view #1 Select an element to add j
amount |oty Sold |Sample Calculated Column | -
amount Gty Sold Sample Calculated Columin
CURRENT MONTH CURRENT MOMTH {amount} = 10 l
5|

You Have Unsaved Changes - Click Here to updatel Undo Changes |
——

Click on the “You Have Unsaved Changes — Click Here to update”
button. Wait for the screen to refresh.

Close the view maintenance screen.
Step 4: Upload Data

Navigate to File = Upload data
Click on “Click Here To Begin”

From the “Select a category” drop down list select “invoices”.
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Click on the “Click Here to Select A file” button. This will bring up the
open file dialog. Navigate once again to the “simpletest.csv’ file, and
click open.

Click on “Check for Errors and Load”

After this step your screen should look like this:

:E=.|Up|oad Data =10l x|
—Begin Here
Click here to begin

—5Step 1: Pick a category

|S elect Category j

Instiuctions: Select a category from the drop down list that vou would like o load into EXIST.

—Step 3 Check for errorg and load file.
C:htemphexishaimpletest cav

ou have O emors out of 3 records. Mumber of records that can not be loaded: 0. There were no blank lines

Records successfully sent to exis: 3 m

Congratulations! You have successfully loaded data in ExisOne Business
Intelligence System.
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Step 5: Use ExisOne Online Viewer to examine your data

Click on the launch link in ExisViewer

Or just go to the https://www.exisone.com

. |ExisStudio

=101

File ~ Calendars  Wiews  Perspectives  Users  Elements  Advanced  Tools  Help

—Wwelcame to Eis! =

‘whelcome to Exis . Your company id is: exis10

Thank you for purchasing ExisOne Studio

Use this link to launch the ExisWiewer:  hitps:/ A exisone com

—Getting Started

Use these suggestions to get you started using ExisDne 5tudio and Viewer quickly.
1. Launch the help browser from the Help pull down menu in the toolbar above and read "Getting Started” section,
2. Read the Quick Startup Guide that came with ExisStudio.

3. Itis helpful to see where you are going before you get there. We have provided an extensive demo on our website to help you see what your final result may look like. Use the links below to view
the demo with warious security settings:

CEOD http e, exisone. com/demo/exisone. aspx fuser=C10

“ice President hittpe /v exisone. com/demo/exisone. aspr?user=¥F_Sales
Manager IS4 hittpe /v exisone. com/demo/exisone. aspr?user=135 Manager
Manager Europe hittp/ Avva exisone. comddemo/exisone. sspx?user=Eurnpe b anager
Salesperson hitip: /s exisone. com/demoyexisone. aspxFuser=5 slesman

Mote: Mormally pou have to log into the spstem using your own credentials, this is for demo purposes only.

| nieed more help getting started

Wisit our website: hittp: /v exisone com/exishome. sspx
Send us an emal: help@esisone. com

—

When the browser opens the log in screen, type in your credentials like
so:

1. Company id is the id you received from Exis

2. Administrator for user id
3. Password is the same password you received from Exis
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https://www.exisone.com/

ﬁhl:tps:,.-",.l‘www.exisone.cmnli’—Ihl:ﬂﬁl:& '_" er pro Dl i ] 54
e

k A - Ié. https:,l',l'www.exisone.ggrgL\ j[% 2| X IGD(_\g|E= 2\~

e’

File: Edit  Miew F -\/

Gougle Jseach ~ &2~ D #ﬂp &~ ( ISignin *

E'_-_‘ﬁ Snagit E

g

Your company id earch l%Bookmarksv‘l
£ Administrator R - @ Took =

Company: [yourcompanyid
Jzer name: |administrator

Fassword: |esssssssss

Lagin
—I Password

™ Remember my login

’_ ’_ ’_ l_ l_ l_ |0 Internet | Protected Mode: On HA00% r g

Once you log in to the view you will see something like the screen image
on next page.
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(,;'Exisone - Internet Explorer provided by Dell

=10l x|

@ - I?L https: Jhaww, exisone, comjexisone .aspx /./—\/ \ jﬁ | XK IG-:ugle Pelks
Fille  Edit  Wew Favorites Tools  Help -

Go glc| j -.'l 3\ Changg “Rackmarks = ﬂ@'Check ¥ (U AutoFil - _/, QS\~] T 'SignlIn T
T . y .

Eoeor B & Year/Period to

(ﬂ- Y7 .| QLL'|Wah 2009 - May ?'@HP Selutions= - HP Create = | HP Smart Deals = 7 mail = g
e dr (&8 Exisone k /‘ ﬁﬁ B - ’EJ ~ |z Page - B - " Toals ~ >

Secmrity Level: Bids system administrator
Compary Exis10 (Log Ot
The time is: §:49:34 PI

Perspective:

|New Perspective # 1 =

View:

New view # 1 'I

Perspective: New Perspective # 1

View: New view#1

Stagt customer prodict (MVoIcE

-

b
-

r

Fiscal Year / Period p{

|2I]I]9 'l

customer amount Oty Sold Sample Calculated Column

May

Time |Tota| 'I
Mode | Graph 'I

Reveal Codes [

TOTAL 30 3 300

30
0

3
0

r
r

bob
joe

Rnwslﬁ

Font 100 SR G PHREA GRS N EGIEPAEE A P G

Displaying From 1 To 2 OF2

Help Level
T Guru  Expert * Novice
[¥]

| ’_ ’_ ’_ ’_ ’_ ’_ |e Internet | Protected Mode: On

HA00% v g

Practice drilling down by clicking on “Bob” in the main portion of the
viewer.

To go back, click on either “€&Back” or “Start”.

Try playing with different features of the viewer.
1. Click on the number 30, you will see a line graph.
2. From the left panel select “Details” in the mode drop down. Click
on number “30” again, and you will see the invoice that you loaded
into Exis.

Go back to the sample test spreadsheet, and add some more simple data.
Load it into Exis again.
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Remember, you can have as many perspectives and views as you like.
The system will cross tabulate everything for you correctly.

Now that you have seen what the system can do, it is important that you
go thru the Quick Startup guide to learn about other features of the

system.

Now you are ready to use ExisOne!
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